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CALIFORNIA STATE UNIVERSITY, DOMINGUEZ HILLS
TORO AUXILIARY PARTNERS 

POLICY AND PROCEDURES 

TRANSFERRING ACCOUNTABILITY FOR-FIXED ASSETS 
PURCHASED UNDER GRANTS AND CONTRACTS 

I. POLICY.

It is the policy of the California State-University, Dominguez Hills Toro Auxiliary 
Partners  ("Toro Auxiliary Partners") to transfer accountability for fixed assets (also 
known as property and/or equipment) purchased under grants and contracts to 
California State University, Dominguez Hills (''University") at the completion of the 
particular grant or contract under which the fixed asset was purchased. Upon 
transfer to the University, the accountability and responsibility for the fixed asset 
shall be governed by the Asset Management policies and procedures contained in 
the University's Procurement, Contracts, Logistical and Support Services Manual. 

This Toro Auxiliary Partners policy is intended to supplement and up-date the 
Policy on Sponsored Program Equipment contained in the Toro Auxiliary Partners 
Account Holders' Handbook, pages 10.8.3 and 10.8.4, dated November, 1990 (see 
Exhibit A). Where there may be a conflict between this new policy and that policy 
contained in the Handbook, this new policy shall take precedence. Also, for 
detailed policies and procedures regarding property and equipment, refer to the 
Foundation's Policy and Procedures on Fixed Assets. 

II. PROCEDURES.

Procedures to implement the policy on Transferring Accountability for Fixed Assets 
Purchased Under Grants and Contract� are the following: 

A. Inventory Tagging of Fixed Assets. In June, 2001, the Toro 
Auxiliary Partners began using the University's Asset Management 
Office ("AMO") to maintain inventory records on fixed assets 
(property and equipment)
·purchased through the Toro Auxiliary Partners, including those 
purchased under grants and contracts. It is therefore the 
responsibility of Toro Auxiliary Partners grants and contracts 
administration staff to inform the AMO of all property and 
equipment purchased under grants and contracts. This responsibility 
will be carried out by supplying the AMO with a copy of all Toro 
Auxiliary Partners purchase orders issued for the acquisition of 
property and equipment. When the property and equipment is 
subsequently received by the AMO, the AMO will ensure that a






